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Millersville Board of Commissioners
Regular Commission Meeting
AGENDA
For Tuesday, March 17, 2026, at 6:00 P.M.
At Millersville City Hall

Call to Order

Invocation and Pledge of Allegiance

Approval of Minutes for February 17, 2026, Regular Commission Meeting

Approval of Minutes for February 26, 2026, Special Called Meeting

Approval of Financial Report for February 2026

Discussion and Consideration of ERP Software

Discussion and Consideration of Resolution 26-R-5 Approving Fire Department Grant
Public Hearing for Ordinance 26-837 (Mobile Home Park)

Discussion and Consideration of Ordinance 26-837 (Mobile Home Parks) — Second
Reading

. Public Hearing for Ordinance 26-840 (BZA Board Size)
11.

Discussion and Consideration of Ordinance 26-840 (BZA Board Size) — Second
Reading

Discussion and Consideration of Ordinance 26-841 Administrative Officer Ordinance
- First Reading
Discussion and Consideration of Debris Removal

Discussion and Consideration of Assistant Chief/Captain Position

Citizens” Comments — A sign-up sheet is provided to be signed before the meeting
City Manager’s Comments

Commissioner’'s Comments

Adjournment



Year to Date Summary

General Fund

Sewer Fund

Solid Waste Fund

Street Fund

Stormwater Fund

Reserve Fund

Revenues

FY25 Revenues
Expenditures
FY25 Expenditures
Current Balance
FY25 Balance

Revenues

FY25 Revenues
Expenditures
FY25 Expenditures
Current Balance
FY25 Balance

Revenues

FY25 Revenues
Expenditures
FY25 Expenditures
Current Balance
FY25 Balance

Revenues

FY25 Revenues
Expenditures
FY25 Expenditures
Current Balance
FY25 Balance

Revenues

FY25 Revenues
Expenditures
FY25 Expenditures
Current Balance
FY25 Balance

Current Balance
FY25 Balance

$ 2,146,360.50
$ 3,572,513.78
$ 2,594,313.04
$ 4,535,847.94
$ 1,727,195.00
$ 1,152,909.03

$ 1,252,661.95
$ 1,223,877.09
$ 670,992.69
$ 675,217.23
$ 3,084,525.00
$ 3,206,217.52

394,959.25
409,328.74
395,895.22
508,314.65
349,784.37
671,996.11

& H H H hH H

$ 111,907.00
$ 315,692.79
$  83,416.26
$ 718,778.79
$ 1,039,012.00
$ 1,058,835.72

119,100.00
119,363.71
151,781.36
223,100.33
372,712.52
565,692.07
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$ 544,767.21
$ 1,111,938.23



YEAR TO DATE SUMMARY
JANUARY 2026

$3,084,525.00

$2,594,313.04

$2,146,360.50

$1,727,195.00
$1,252,661.95

$1,039,012.00
$372,712,52

$395,895.22 565,692 $544,767.21
$394,959.25 $349,784.37 IR oo

$111,907.00 $119,100.00

$670,992.69




' $2,146,360.50

Revenues

GENERAL FUND YTD

| $2,594,313.04 |

| $1,727,195.00 |

| $1,152,909.03 |

Expenditures Current Balance FY25 Balance

General Fund




SEWER FUND YTD

$3,084,525.00| | $3:206,217.52

| $1,252,661.95

| $670,992.69 |

Revenues Expenditures Current Balance

Sewer Fund




SOLID WASTE FUND YTD

$671,996.11

' $394,959.25 | | $395,895.22 | e
— e | $349,784.37 |

Revenues Expenditures Current Balance FY25 Balance

Solid Waste Fund




W R ey
| $119,100.00

Revenues

STORMWATER FUND YTD

$151,781.36 |

Expenditures

| $565,692.07

$372,712.52 |

Current Balance FY25 Balance




STREET FUND YTD

$1,039,012.00| | $1,058,835.72

| $111,907.00 | $83,416.26

Revenues Expenditures Current Balance FY25 Balance




ERP Software comparisons

Local Government (LGC}) Aclarian Current Tyler ERP 9 OpenGov
Software Financial
General Ledger $ 7,592.00 General Ledger $ 9,000.00 General Ledger
Purchasing $ 4,526.00 Purchasing $ 13,500.00 AP
U Billing (CUSI
1y Billing ( $ 18,600.00 Purchasing
outsourced)
Fixed Assets $ 6,132.00 Captial Assets $ 7,200.00 AR
Misc. Receipting $ 4,526.00 Cashiering $ 6,750.00 Fixed Assets
City Property Tax $ 4,526.00 Billing & AR $ 7,650.00 Cash Receipts
Project Management,
Utility Billing $ 16,644.00 Workflows, User $ 9,990.00 Bank Rec
Setup
Document Management $ 6,862.00 Budgeting $ 8,550.00 Budgeting & Performance
Projects & Grants $ 6,300.00 Performance Management
Website $ 3,754.00 | Treasury Management $ 7,650.00 Operating Budget
Capital Planning
Workforce Planning
Initial Mobilization L _—
Fee $ 11,990.00 Digital Publications
Public Portal
Meter Management
Full Service History
Annual Fee $ 34,456.00 Annual Fee $ 44,436.00 61046.95 $38,860.48
Annuat Fee (Website) 2,340.00 (+5% each year) (see chart for
$$$ amounts through 2040)
$ 36,796.00 $ 44,436.00 61046.95 $38,860.48
3600
64646.95
Paychex $ 18,025.42 $ 18,025.42 $ 18,025.42 $ 18,025.42
Website (non-localgov)
Setup Fees Annual Fees InitialSetup Costs |
GovStack $ 13,190.00 $ 4,697.00 Annual Costs
Civic Plus (Q-105341-1) $ 17,895.30 $ 12,052.30
Civic Plus (Q-105342-1) $ 14,089.30 $ 11,239.30



Open Gov Costs

Subscrition Year Months Software Professional Services Annual Percentage Increase Annual Cost

Jun 1, 2026 - Jun 30, 2026 1 $ 3,084.17 $ 108,701.00 $ 111,785.17
FY27-28 24 $ 77,720.96 $ -
FY 29 12 $ 3886048 _ 5% $  38,860.48
FY 30 12 $ 40,803.50 5% $  40,803.50
FY31 12 $ 4284368 . 5% $ 4284368
FY 32 12 $ 44,985.86 5% $ 44,985.86
FY33 12 $  47,235.16 5% $ 4723516
FY 34 12 $  49,596.91 5% $  49,596.91
FY35 12 $ 5207676 5% $ 52,076.76
FY 36 12 $ 54,680.60 5% $ 54,680.60
FY37 12 $ 5741463 : 5% $ 5741463
FY 38 12 $ 60,285.36 5% $ 60,285.36
FY 39 12 $  63,29963 5% $ 6329963
FY 40 12 $ 66,464.61 5% $ 66,464.61




CITY OF MILLERSVILLE, TENNESSEE

RESOLUTION NO. 26-R-5
A RESOLUTION APPROVING A GRANT CONTRACT WITH THE TENNESSEE
DEPARTMENT OF COMMERCE AND INSURANCE FOR THE VOLUNTEER
FIREFIGHTER EQUIPMENT AND TRAINING GRANT PROGRAM; AUTHORIZING
ACCEPTANCE OF GRANT FUNDS; AND AUTHORIZING EXPENDITURES AND
EXECUTION OF RELATED DOCUMENTS.

WHEREAS, the City of Millersville Fire Department applied for grant funding through the
Volunteer Firefighter Equipment and Training Grant Program administered by the Tennessee
Department of Commerce and Insurance; and

WHEREAS, the purpose of this program is to provide funding to volunteer fire departments for
equipment and training to improve firefighter safety and better protect the communities they
serve; and

WHEREAS, the State of Tennessee has awarded the City of Millersville a grant in the amount of
Forty-Two Thousand Eight Hundred Sixty-Two Dollars ($42,862.00) under Grant Contract
Edison ID No. 88209-92, for the period beginning March 15, 2026 and ending March 14, 2027;
and

WHEREAS, the grant funds are intended for the purchase of firefighting equipment and related
items in accordance with the approved grant budget and applicable program guidelines; and

WHEREAS, the grant is structured as a cost reimbursement grant, meaning the City must
initially incur and document eligible expenditures and will subsequently be reimbursed by the
State of Tennessee for approved costs up to the maximum grant amount; and

WHEREAS, the City Commission finds that participation in this program will enhance the
safety, capability, and operational effectiveness of the Millersville Fire Department and serve the
public interest.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY OF
MILLERSVILLE, TENNESSEE, AS FOLLOWS:

SECTION 1.

The City Commission hereby approves the Grant Contract between the City of Millersville and
the Tennessee Department of Commerce and Insurance under the Volunteer Firefighter
Equipment and Training Grant Program in the amount of $42,862.00.

SECTION 2.

The City Commission hereby accepts the grant award and authorizes participation in the program
subject to all terms and conditions contained in the Grant Contract and applicable state
regulations.



SECTION 3.

The City Commission hereby authorizes the expenditure of funds necessary to purchase eligible
equipment, supplies, and training in accordance with the approved grant budget and program
guidelines, with the understanding that the State of Tennessee will reimburse the City for eligible
expenditures up to the maximum grant amount.

SECTION 4.

The Mayor, City Manager, Fire Chief, and City Recorder, or their designees, are hereby
authorized to execute the grant contract and any related documents, certifications, reimbursement
requests, and reports necessary to administer the grant.

SECTION 5.

All expenditures made pursuant to this Resolution shall comply with applicable state law,
municipal purchasing policies, and grant program requirements, and documentation of
expenditures shall be maintained for reimbursement and audit purposes.

SECTION 6.
This Resolution shall take effect immediately upon its passage, the public welfare requiring it.

Passed this day of , 2026
Mayor Lincoln Atwood
Attest:

Judy Florendo, City Recorder



CITY OF MILLERSVILLE, TENNESSEE
ORDINANCE 26-837
AN ORDINANCE TO AMEND SECTION 14 OF THE ZONING ORDINANCE

OF THE CITY OF MILLERSVILLE
WHEREAS, the Board of Commissioners of the City of Millersville, Tennessee adopted the
Zoning Ordinance of the City of Millersville on June 1, 2020, to promote the general welfare of
the citizens of Millersville, and,

WHEREAS, changing conditions and circumstances mandate periodic upgrading and
clarification of existing laws, including zoning provisions, and,

WHEREAS, existing Mobile Home Parks in the City of Millersville are a nonconforming use,
and,

WHEREAS, the intent of this amendment is to provide clarity around the process for
reconstruction of Mobile Home Parks if allowed under the nonconforming use provisions in the
Zoning Ordinance of the City of Millersville, and,

WHEREAS, The City of Millersville Planning Commission met on November 13, 2025, and
voted to recommend the approval of the proposed amendment.

NOW, THEREFORE, BE IT ORDAINED by the Board of Commissioners of the City of
Millersville, Tennessee that Section 14 of the Zoning Ordinance of the City of Millersville are
amended as follows after the second reading of this ordinance:
The addition of new Section 14.7 to the Zoning Ordinance of the City of Millersville.
The text of the amendment is provided as Attachment A.

The following definitions are added to ection 16.3 of the Zoning Ordinance for the
City of Millersville:

Mobile Home Park is defined as a portion of a parcel, a parcel, or contiguous parcels
of land under common ownership containing three or more rental spaces or lots
designed for or which is intended to be used to accommodate mobile dwellings (aka
mobile homes) or manufactured dwellings (aka manufactured homes).

A mobile home space is concrete pad upon which a mobile dwellings (aka mobile
homes) or manufactured dwellings (aka manufactured homes) is secured per Section
14.7.D.

Mobile home, see dwellings, mobile.

Manufactured home, see dwellings, manufactured.



Passed this day of , 2026

First Reading

Second Reading

Mayor Lincoln Atwood

Attest:

Judy Florendo, City Recorder



Attachment A

14.7 Non-Conforming Mobile Home Parks

A.The intent and purpose of this section of the Zoning Ordinance is to provide guidance
on the reconstruction of a mobile home park that is deemed a nonconforming use in
accordance with Section 14.3 of the Millersville Zoning Ordinance and prohibit new
construction and expansion of mobile home parks. A mobile home park is considered a
residential use and therefore subject to the applicable provisions for residential
nonconforming uses.

For the purposes of Section 14.7, the term mobile home refers to mobile dwellings (aka
mobile homes) or manufactured dwellings (aka manufactured homes).

B. Building Permits

1. Review Procedure

The planning commission will review the submittal for compliance with the
mobile home park development plan standard set forth below. Incomplete
information shall result in the development plan being returned without action.
Once a building permit has been issued the applicant may begin construction.

2. Site Plan Required

A mobile home park building permit may only be issued for construction of a
mobile home park upon submission and approval by the planning commission
of a development plan containing the following information.

a. The name and address of the applicant.

b. The location, area, and dimensions of the proposed mobile home park site as
well as a tegal description.

c. The location, size, and number of all mobile home spaces.

d. The location and size of all buildings, improvements, and facilities (including
roads, water, sewer, refuse disposal).



e. The proposed use of buildings shown on the site plan.

f. The location and size of all points of entry and exit for motor vehicles and the
internal circulation plan (roadways and pedestrian walkways).

g. The location and number of all off-street parking facilities.
h. The location of park and recreation areas.
i. A completed drainage plan with contour lines at five (5) feet intervals.

j- A location map showing the park site in relation to the existing public street
pattern and indication of uses of property adjacent to the site and the location of
all buildings within two hundred (200) feet of the site.

k. Atime schedule for development shall be prepared which shall demonstrate
the applicant's readiness and ability to provide the proposed services. Said time
shall be for a period of not more than one (1) year.

l. Such other architectural, engineering, and topographical data as may be
required to permit the county health department, the Building Inspector and the
Planning Commission to determine if the provisions of these regulations are
being complied with shall be submitted with the site plan.

m. Landscaping as regulated in Section 11.4 of the Zoning Ordinance.

C. Development Standards
1. General

a. No part of the park shall be used for non-residential purposes, except such
uses as are required for the direct servicing and well-being of park residents and
for the management and maintenance of the park. Nothing contained in this
section shall be deemed as prohibiting the sale of a mobile home located on a
mobile home stand and connected to the pertinent utilities.

b. Condition of soil, ground water level, drainage and topography shall not create
hazards to the property or the health or safety of the occupants. The site shall not
be exposed to objectionable smoke, dust, noise, odors or other adverse
influences, and no portion subject to flooding or erosion shall not be used for any
purpose which would expose persons or property to hazards.

2. Minimum Development Size



No mobile home park shall be approved which contains less than five (5) acres in
area or has less than three (3) mobile home spaces.

3. Dimensional Requirements for Parks

a. Along the entire periphery of the mobile home park, yards and setbacks
meeting the district regulations shall be provided.

b. Within the interior portions of the mobile home park, no yards except as
required to meet other provisions set forth in this section are required.

c. No building or structure erected or stationed in a mobile home park shall have
a height greater than two (2) stories or thirty (30) feet.

d. Each mobile home park shall be permitted to display, on each street frontage,
one (1) identifying sign of a maximum size of twenty (20) square feet. Said sign(s)
shall contain thereon only the name and address of the park and may be lighted
by indirect lighting only.

e. At no time shall the density for the park exceed the maximum permissible
density for the districtin which it is located.

4. Spacing of Mobile Homes and Site Coverage

a. Mobile homes shall be so harbored on each space that there shall be at least a
twenty-five (25) foot clearance between mobile homes; for mobile homes parked
end-to-end, the end-to-end clearance may be less than twenty-five (25) feet but
not less than fifteen (15) feet. No mobile home shall be located closer than
twenty (20) feet from any building within the park.

b. There shall be a minimum distance of ten (10) of feet between the nearest edge
of any mobile home and an abutting access street or as may be determined by
TDOT.

¢. Each mobile home stand shall not occupy an area in excess of twenty-five (25)
percent of the respective lot area. The total area occupied by the mobile home
and its accessory structures shall not exceed fifty (50) percent of the respective
lot area.

5. The Mobile Home Space

a. General - The limits of each mobile home space shall be marked on the ground
by suitable means. Location of space limits on the ground shall be the same as



shown on accepted plans. No space shall be smaller than five thousand (5,000)
square feet.

b. Mobile Home Stands - The mobile home stands shall be improved to provide
tie-down of the mobile home. The stand shall not heave, shift, or settle unevenly
under the weight of the mobile home due to frost action, inadequate drainage,
vibration, wind or other forces acting on the structure. In addition, such stand
shall comply with the publication of FHA "Minimum Property Standards for
Mobile Home Parks," May, 1977.

c. Outdoor Living Area - Each mobile home lot should be provided with an
outdoor living and service area. Such area should be improved as necessary to
assure reasonable privacy and comfort. The minimum area should be no less
than two hundred (200) square feet and shall be paved.

d. Tenant storage shall be provided for each mobile home at the rear of the
mobile home space.

6. Accessory Structures

a. With the exception of signs and fences, accessory structures shall not be
erected in any required front yard.

b. Accessory structures shall be located at a minimum of five (5) feet from any
side lot line, the rear lot line, and from any building on the same lot.

7. Utilities and Other Services

a. Each mobile home park shall be serviced by a public water supply with lines
not less than six (6) inches.

b. Each mobile home site shall be provided with the connectionto a sanitary
sewer line. Each mobile home will be served by its own grinder pump (if
applicable) rather than using a shared grinder pump for multiple mobile homes.

c. Solid waste collection stands shall be provided for waste containers for each
mobile home. Any central waste container shall be screened from view with
access appropriately provided.

d. Service buildings housing, sanitation and laundry facilities, shall be permanent
structures complying with all applicable ordinances and statutes, regulations,
buildings, electrical installations, and plumbing and sanitation systems.



e. Each mobile home park shall be equipped with fire hydrants spaced no more
than five hundred (500) feet apart. The water system shall be capable of providing
a required fire flow of five hundred (500) gallons per minute for a one (1) hour

duration.

f. Each mobile home park shall be maintained free of litter and accumulation of
any kind of debris which may provide rodent harborage or breeding places for
flies, mosquitoes, or other pests.

8. Streets

Entrances to mobile home parks shall have direct connections to a public street
and shall be designed to allow free movement of traffic on the adjacent public
street. Safe and convenient vehicular access shall be provided from abutting
public streets to each mobile home lot. Such access shall be provided by streets
or driveways. All internal streets shall be private.

a. Circulation

The internal street system should provide convenient circulation by means of
minor streets and properly located collector streets. Dead-end streets shall be
limited in length to five hundred (500) feet and their closed end shall be
provided with an adequate turnaround with a minimum diameter of eighty (80)
feet.

b. Pavement Width

Pavement widths shall be as follows:

Collector Street
with no parking 20 feet
with on-street parking 36 feet
Minor §
with no parking 18 feet
with on-street parking 34 feet
One-Way Minor Street
with no parking 12 feet
with on-street parking 28 feet

c. Construction



The internal streets and drives shall be paved in accordance with the Millersville
Subdivision Regulations.
9. Walks
All mobile home park developments shall be provided with safe, convenient, all
season pedestrian access of adequate width for intended use, durable and
convenient to maintain. Sudden changes in alignment and gradient shall be
avoided.
A common walk system shall be provided and maintained between locations
where pedestrian traffic is concentrated. Such common walks shall have a
minimum width of three and one half (3 1/2) feet.
All mobile home stands shall be connected to common walks, streets, driveways
and parking spaces by individual walks. Such individual walks shall have a
minimum width of two (2) feet.

10. Recreation Area

Adequate recreation facilities for the residents of the project shall be provided in
locations easily accessible to the living units and where they do not impair the
view and privacy of living units. Attractive outdoor sitting areas shall be provided,
appropriate in size, type and number to the needs of the residents.

Well-equipped playgrounds of adequate size and number shall be provided where
itis anticipated that children will occupy the premises.

11. Buffer and Screening

A landscape buffer shall be provided along the perimeter of the site boundaries
not less than fifteen (15) feet in width, except that a minimum buffer area from
any public street shall be no less than twenty (20) feet.

Within the landscaped buffer, a continuous fence six (6) to eight (8) feet high, or
landscaped screen shall be provided. Such fence shall be opaque and such
screening shall be year-round evergreen trees four (4) feet wide and at least four
(4) feet high at the time of planting and expected to achieve a height of six (6) feet
within three (3) years. No landscaped screen or fence shall be provided within
fifteen (15) feet of any vehicular entrance and/or exit to the park.

12. Site Design



The appearance and character of the site shall be preserved and enhanced by
retaining and protecting existing trees and other site features; and additional
new plant material shall be added for privacy, shade, beauty of buildings and
grounds and to screen out objectionable features. The landscape plan shall be
submitted with the development plan.

13. Parking
a. Off Street Parking
As regulated in Article XI, Section 90-142.

D. Responsibility of Park Management

1. The permittee shall operate the mobile home park in compliance with this
ordinance and shall provide adequate supervision to maintain the park, its facilities
and equipment in good repair and in a clean and sanitary condition.

2. The permittee shall notify park occupants of all applicable provisions of this
ardinance and inform them of their duties and responsibilities under this ordinance.

3. The permittee shall supervise the placement of each mabile home on its mobile
home stand to the satisfaction of the Building Inspector which includes securing its
stability to anchor pins and installing all utility connections.

4. The permittee shall maintain a register containing the following information:
a. The name and address of each mobile home occupant.

b. The name and address of the owner of each mobile home and motor vehicle by
which it was towed,

c. The make, model, year, and license number of each mobile home and motor
vehicle.

d. The date of arrival and of departure of each mobile home.

5. The mobile home park shall keep the register record available for inspection at all
times by law enforcement officers, public health officials and other officials whose
duties necessitate acquisition of the information contained in the register.

6. The register records shall not be destroyed for a period of three (3) years following
the date of departure of the registrant from the park.

7. The permittee shall notify the health authority immediately, of any suspected
communicable or contagious disease within the park.



8. The permit to operate shall be conspicuously posted in the mobile home park
office at all times.

9. The permittee shall be answerable for the violation of any provision of this
section.

E. Responsibilities of Park Occupants

1. The park occupants shall comply with all applicable requirements of this zoning
ordinance and shall maintain his/her mobile home lot, its facilities and equipment
in good repair and in a clean and sanitary condition.

2. The park occupant shall be responsible for proper placement of the mobile home
on its mobile home stand and proper installation of all utility connections and
anchoring in accordance with the instruction of the park management.

3. Skirting, awnings, and other additions shall be installed only if permitted and
approved by the park management. When installed, they shall be maintained in
good repair. The space immediately underneath each mobile home shall be used for
storage only if permitted by the park management.

If permitted, the following conditions shall be satisfied:
a. The storage shall be provided with a base of impervious material.

b. Stored items shall be located so as not to interfere with the underneath
inspection of the mobile home.

c. The storage area shall be enclosed by skirting.

4. The park occupant shall store and dispose of all rubbish and garbage in a clean,
sanitary and safe manner. The garbage container shall be rodent proof, insect proof
and water tight.

5. Fire extinguishers for Class B and C fires shall be kept at the premises and
maintained in working condition.

6. All park occupants shall be required to register their pets (dogs and cats) with the
park management.

7. All park occupants shall be required to have their pets (dogs and cats)on a leash
and shall not be allowed to roam.

8. Park occupants shall not be allowed to construct or place pens or animals on the
park premises.



9. No inoperative automobiles, junk, or non-contained trash shall be allowed within
the park.

F.Inspections
1. The Building Inspector or Codes Official is hereby authorized and directed to make
annual inspections to determine the conditions of mobile home parks, in order to

ensure the health and safety of occupants of mobile home parks and of the general
public,

2. The Building Inspector or Codes Official shall have the power to enter upon any
private and public property for the purpose of inspecting and investigating
conditions relating to the annual inspection as it is related to the enforcement of this
section.

3. Penalties

a. Any person violating any provision of this section shall be guilty of a
misdemeanor and upon conviction shall be fined not less than five dollars ($5.00)
nor more than fifty dollars ($50.00) for each offense.

b. Each day that a violation is permitted to exist shall constitute a separate
offense,

c. Any expansion of any existing mobile home park is considered a non-complying
use and is hereby prohibited.

G.Revocation of Permit
The Board of Zoning Appeals may revoke any permit to maintain and operate a park when

the permittee has been found guilty by a court of competent jurisdiction of violating any
provisions of this section. After such conviction, the permit may be re-issued if the
circumstance leading to conviction have been remedied and the park is being operated
and maintained in full compliance with this section.

H. Prohibited Structures

1. Cabanas, travel trailers, and other similarly enclosed structures are prohibited.

2. Trailers with or without toilet facilities that cannot be connected to approved sewer
system shall not be permitted in a mobile home park.



3. Mobile homes shallt not be used for commercial, industrial or other hon-residential
use within a mobile home park, except that one (1) mobile home in the park may be used
to house a rental office.



CITY OF MILLERSVILLE, TENNESSEE

ORDINANCE NO. 26-841
AN ORDINANCE OF THE CITY OF MILLERSVILLE, TENNESSEE, ESTABLISHING THE
POSITION OF ADMINISTRATIVE HEARING OFFICER; PROVIDING FOR
APPOINTMENT, AUTHORITY, PROCEDURES, AND APPEALS; AND PROVIDING FOR
AN EFFECTIVE DATE

WHEREAS, the City of Millersville, Tennessee (“City”) is a municipal corporation organized
and existing under the laws of the State of Tennessee and is authorized pursuant to Tennessee
Code Annotated §§ 6-2-201, 6-54-401, and other applicable provisions of law to enact
ordinances necessary for the health, safety, and welfare of the public; and

WHEREAS, the City Commission has adopted ordinances providing for administrative and civil
enforcement of municipal code violations in lieu of or in addition to criminal prosecution; and

WHEREAS, the City Commission finds that the establishment of an Administrative Hearing
Officer will promote efficient, fair, and impartial resolution of administrative citations while
ensuring due process and reducing reliance on the City Court system; and

WHEREAS, the City Commission desires to provide a clear administrative appeal process
consistent with Tennessee law for persons cited with civil or administrative violations of the
Millersville Municipal Code;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE CITY OF
MILLERSVILLE, TENNESSEE:

SECTION 1. Establishment of Administrative Hearing Officer.

There is hereby established the position of Administrative Hearing Officer for the City of
Millersville, Tennessee.

SECTION 2. Appointment and Qualifications.

The Administrative Hearing Officer shall be appointed by resolution of the City Commission.
The Hearing Officer shall be an attorney licensed to practice law in the State of Tennessee,
licensed building, plumbing or electrical inspector, architect, engineer, or an administrative law
judge with the Administrative Procedures Division of the Secretary of State’s office.
Administrative hearing officers must also complete initial training through MTAS (Municipal
Technical Advisory Service) within six months of appointment and six hours of annual
continuing education. The Hearing Officer shall serve at the pleasure of the City Commission
and may be removed at any time by resolution.



SECTION 3. Jurisdiction and Authority.

The Administrative Hearing Officer is authorized to hear and decide appeals of administrative
citations, notices of violation, and other civil enforcement actions issued pursuant to the
Millersville Municipal Code. The Hearing Officer shall have the authority to administer oaths,
receive testimony and evidence, regulate the conduct of hearings, issue written findings and
decisions, affirm, modify, or dismiss citations, assess civil penalties and costs as authorized by
ordinance or resolution, and impose reasonable compliance deadlines. The Hearing Officer shall
have no authority to impose incarceration or criminal penalties.

SECTION 4. Hearing Procedures.

Any person receiving an administrative citation or notice of violation that provides for an
administrative appeal may request a hearing before the Administrative Hearing Officer in the
manner and within the time specified on the citation or notice. Hearings shall be informal in
nature. The Tennessee Rules of Evidence and the Tennessee Rules of Civil Procedure shall not
strictly apply; however, fundamental fairness and due process shall be observed. The City shall
bear the burden of proving the violation by a preponderance of the evidence. The Hearing
Officer shall issue a written decision within a reasonable time following the hearing.

SECTION 5. Effect of Decision; Finality.

The decision of the Administrative Hearing Officer shall constitute a final administrative
decision of the City. Any civil penalties, costs, or fees affirmed or imposed by the Hearing
Officer shall be due and payable in accordance with the decision and may be collected in the
same manner as other debts owed to the City.

SECTION 6. Judicial Review.

Any person aggrieved by a final decision of the Administrative Hearing Officer may seek
Jjudicial review as provided by Tennessee law. Nothing in this ordinance shall be construed to
expand or restrict any right of judicial review beyond that allowed by law.

SECTION 7. Compensation.

The Administrative Hearing Officer shall be compensated in an amount established by resolution
of the City Commission.

SECTION 8. Severability.

If any section, subsection, clause, or provision of this ordinance is declared invalid or
unenforceable, such invalidity shall not affect the remaining provisions, which shall remain in
full force and effect.



SECTION 9. Effective Date.

This Ordinance shall take effect immediately upon its passage and adoption, the public welfare
requiring it.

Passed this day of , 2026
First Reading:

Second Reading:

Mayor Lincoln Atwood

Attest:

Judy Florendo, City Recorder



