
Millersville Board of Commissioners Agenda 

Tuesday, March 19, 2024 at 6 P.M. 

at the Millersville City Hall 

 

1. Call to Order. 

2. Invocation and Pledge of Allegiance. 

3. Approval of Minutes of January 23, 2024 Regular Commission Meeting. 

4.  Approval of Minutes of February 20, 2024 Regular Commission Meeting. 

5. Approval of the January 2024 Financial Report.  

6. Approval of the February 2024 Financial Report 

7. Discuss and Vote on Job Descriptions of City Recorder and Finance Director as separate 

roles. 

8.  Vote on Appeal of Ordinance 22-781 Fire Sprinklers in One- and Two-Family Dwellings 

– 2164 Ted Dorris Rd. 

9. Vote on De-Annexation Request – 2248 S. Williams Rd. 

10.  Vote on selecting a building inspector based on submitted bids.  

11. Resolution 24-R-04, to proceed with the appraisal services for the ROW acquisition 

phase for the Sidewalk Project. 

12. Citizen’s Comments. 

13. City Attorney Comments 

14. City Manager’s Comments. 

15. Commissioner’s Comments 

16. Adjournment. 























































































































































Background on Recommendation to Split City Recorder/Finance Director  

into Two Positions 

 

Holly Murphy currently serves the city in the combined position of City Recorder/Finance 

Director. 

Holly Murphy will be eligible to receive her full pension from the State of TN on August 4, 2024 

and intends to retire from the city upon her eligibility date. 

The current combined position of City Recorder/Finance Director was created by City Manager 

Collie for Holly Murphy through City Commission approval of the combined job description. 

In order to allow a smooth transition for the multitude of job functions performed by Holly 

Murphy, it is being recommended that these positions be split back into two separate positions by 

approval of the separate job descriptions of City Recorder and Finance Director. The funds are 

available in the current budget to have a person training in the Finance Director position for the 

remainder of the fiscal year, but there is not a way for two people to hold a position with the 

same title at the same time. 

Splitting the combined position into two separate positions will offer a unique opportunity to 

allow for training to understand the methodology of the city’s current financial procedures while 

also working to standardize the functions that are performed “outside” of the financial 

management software and work towards achieving interconnectivity of financial practices as 

well as improving checks and balances in financial procedures.  

Since the day-to-day financial functions of the city still need to be performed, having a trainee 

who is experienced with fully integrated financial systems will allow for Ms. Murphy’s 

knowledge and experience with the current system to be utilized in creating a system that is 

integrated and standardized which will improve efficiency.  This splitting of the positions will 

also provide much needed time for a new Finance Director to begin the process of obtaining the 

designation of Certified Municipal Finance Officer (CMFO). 

 

 

 

 

 

 

 



Job Description: City Recorder 

 

Definition: 

This employee is responsible for a broad range of administrative, accounting and support 

services under the general supervision of the City Manager.  

 

Essential Functions of the Job: 

• Assists in preparing the agenda for governing body meetings. 

• Prepares meeting notices. 

• Keeps minutes, oversees recording of video and maintains records of the proceedings of 

governing body meetings.  

• Assists in preparing resolutions and ordinances for consideration by the governing body. 

• Ensures that ordinances become codified. 

• Purchases office supplies and assists in purchasing activities for other city departments. 

• Responsible for accounts payable. 

• Performs related work as required. 

 

Required Knowledge and Abilities: 

Ability to communicate clearly.  

Knowledge of office procedures. 

Knowledge of day-to-day financial functions in an office environment. 

 

Qualifications: 

Graduation from an accredited high school, preferably with course work in business 

administration or finance. 

At least 3 to 5 years experience in accounting, finance, or advanced clerical work in an office 

environment.  

Must have the ability to be bonded. 

 



Finance Director Job Description 

 

Definition: 

This position directs the financial activities of the City in budgeting and accounting, and 

oversees the front office clerks and their collection and deposit activities. This employee works 

under the general administrative direction of the City Manager. 

 

Essential Functions of the Job: 

• Confers, coordinates, plans and provides support for the City Manager, department heads, 

and other employees on various financial and administrative matters. 

• Understand the standards of internal control and assist the City Manager and department 

heads to develop, document, implement and monitor the City’s internal control system. 

• Plans, organizes and directs operations in the areas of accounting, budgeting and other 

financial activities. 

• Oversees preparation of the annual budget and assists department heads with estimates 

and budgetary recommendations.  

• Administers grants, including required record-keeping, financial records, reporting, etc. 

• Formulates and oversees the City's investment program. 

• Helps assure that all financial operations are performed in compliance with applicable 

local, state, and federal laws, as well as with generally accepted governmental accounting 

principles and nationally recognized governmental best practices. 

 

Required Knowledge and Abilities: 

Extensive knowledge of the principles and practices of municipal accounting. 

Ability to analyze financial trends and needs organizational based on finance data. 

Ability to analyze financial trends and organizational needs based on finance data. 

Must have outstanding oral and written communication skills. 

 

Qualifications: 

Bachelor of Business Administration 

Five to seven years in accounting and or finance.  

The director must enroll in and complete the CMFO education program from the State of 

Tennessee if the exemption criteria is not met. 

































































































Res 24-R-04 

CITY OF MILLERSVILLE  

 

RESOLUTION 24-R-04 

 

A RESOLUTION  TO  PROCEED WITH  THE APPRAISAL SERVICES FOR THE ROW 

ACQUISITION PHASE FOR THE SIDEWALK  PROJECT,  STATE PROJECT 

NUMBER 83LPLM-F1-132,  FEDERAL PROJECT NUMBER TAP-M-NH-41(24) 

 

WHEREAS, the project has advanced to the acquisition phase; and 

 

WHEREAS, the appraiser, John M. Hahn, Jr. has been working with OHM and the City 

on this portion of the acquisition process and meets the criteria to do these appraisals; 

 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY OF MILLERSVILLE, that 

the Millersville Board of Commissioners endorses and supports the City’s Intent to proceed with 

John M. Hahn, Jr. to provide the appraisal services for the acquisition of the tracts listed in his 

proposal.  

 

BE IT FURTHER RESOLVED BY THE CITY OF MILLERSVILLE, TENNESSEE, 

that this Resolution shall take effect from and after its final passage, the public welfare requiring 

such. 

 

 RESOLVED, this March 11, 2024. 

 

       BOARD OF COMMISSIONERS  

      

 

___________________________________ 

       Tommy Long, Mayor 

 

ATTEST: 

 

By:        

      Holly L. Murphy, City Recorder       
 








