POSITION TITLE: 

CODES ENFORCEMENT OFFICER
CLASSIFICATION:   
Codes, codes enforcement. 

REPORTS TO:

City Manager

FLSA STATUS:

Non-Exempt

PAY GRADE:

SUMMARY:

Under the direction of the City Manager, is responsible for technical work of average difficulty. Conducts municipal code and zoning inspections and performs related work as required.
DISTINGUISHING FEATURES OF WORK:

An employee in this class performs moderately skilled work of varied routine to complex inspection to ensure that compliance with the adopted zoning ordinances and the municipal code, as well as various other codes and ordinances.

ESSENTIAL FUNCTIONS OF WORK:

Perform municipal code and zoning inspections upon completion of certifications; answer public inquiries related to service areas. 

Receive and investigate complaints relative to municipal codes and zoning ordinance such as may relate to noise, odor, setbacks, weeds, trash, junk cars, placement and size of signs, etc. 
Perform stormwater maintenance related inspections, follow up and completion and submission of findings to stormwater coordinator.
Order correction of violations and re-inspect for compliance. 

Attend Municipal Court as needed to enforce municipal code and zoning violations that have not been corrected; participate in Planning Commission and Board of Zoning Appeals meetings as required.
Review, and approve or deny applications for sign permits and assure continuing compliance. 

Perform routine maintenance on equipment. Report any malfunctioning equipment to the supervisor. 

Conduct behavior at all times in a professional manner to reflect positively on customer’s perception of town facility. 
Promote the teamwork environment. Assist coworkers when necessary. 

ADDITIONAL EXAMPLES OF WORK PERFORMED

Other duties as assigned.
KNOWLEDGE, SKILLS, AND ABILITIES:

Must have good verbal and written communication skills.  Must be able to perform multiple tasks.  Excellent inter-personal and customer service skills.  Ability to work independently and with a group.  Excellent mathematical aptitude.  Attention to detail.  Ability to exercise good judgment in evaluating situations and making decisions.  Ability to establish and maintain effective working relations with other employees and the general public.  Knowledge of the principles and practices relating to municipal code and zoning enforcement
Ability to pass reasonable fitness and physical standards to safely perform work, if required, as determined by city physician; vision and hearing, normal or corrected sufficient to read, write, distinguish colors, and safely operate tools and equipment used in work; dexterity and fitness sufficient safely operate, utilize and maintain tools and equipment used in work; able to lift and carry about 50 pounds, though greater weights may, at some times be lifted, carried and/or placed; dexterity and fitness to grasp, crawl, crouch, bend, stoop, climb, stretch, walk, and otherwise perform physical functions of the assignment.

WORK ENVIRONMENT:

Work environment is generally agreeable with good working conditions but may be dirty or involve exposure to some other disagreeable element.  Work is conducted in a normal office setting, in a vehicle, and at construction sites and residential/commercial locations.  Noise level is moderate to loud, depending upon employee’s location.  Inspection sites can be dirty and cluttered with tools, construction material, and debris.  Employees have to climb ladders, stairs, and crawl around in tight spaces.  An employee will be exposed to moving mechanical parts and typical hazards encountered when operating a vehicle.  Employee will occasionally be exposed to airborne particles and fumes.  Employee will frequently be exposed to building and construction activity.  An employee will be exposed various weather conditions that occur within the locality. 

TRAINING AND EXPERIENCE:

High School diploma or G.E.D.; A valid drivers’ license appropriate to the assignment and good driving record are required. The ability to obtain International Code Council Property Maintenance and Housing Inspector – 64, and Stormwater Level I Inspector Certification, within six (6) months of hire.  One to three years’ experience as an inspector or related experience preferred.
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